NEW!!!
On-Line Safety Training

You can now take safety training at your own computer and you don’t need course CDs!
The Safety Office has upgraded its computer-based training from a CD-ROM version to
web-based. It looks slightly different but works much the same.

NEEDED EQUIPMENT: A multimedia computer with Internet Explorer
(The Business Operations - Information Systems Team installs these requirements)

WHERE TO GO for Safety Training:

m )
(A

G5 Safety

Click on the GS Safety Training Shortcut icon BUELLES on your desktop or ...

e
1. Open Internet Explorer e
2. Type in (or highlight, Copy =2 then Paste &) the following address

http://scgssafety.claritynet.com/ into the Address line and select el

3 G5 - Home Page - Microsaft Internet Explorer
Fle Ede Wiw Favorkes Todk el L

Slale Budgel and Conlrol Board

. __Slla Search
General Services
[ contact Information | 68 Administration | GS Jobs | Site Help ]
General Services provides cost effective services for pubbc entities throughout uick Links
the state of South Canalin. + eLeave Login
* Elggt Fusl Information

= Mail Services - Providing low cost statewide mail services.
« Printing Services - Prowviding quality, efficdent, and tmely panting services

statewide,
= Surplus Property - Disposal and redistribution of Federal and State surphus
property.
= Vehicles - Long and short term |gasing of vehides, maintenance services, and
vyehicle afety traini -
June 2006 * Real Property Services - Leasing, purchasing, and seling. = z
5 MHTWTFES « Parking Services - Management of parking faclities in and around the Capital « State Governdnent Portal
EE Comples. _Service Centers

= Facilities Maintenance - Operation and fenovation of State owned and operated

HELE. 7 5 10 buildings statawide.

1112131415 1617
18192021 222324
29262720 29 30

State Ftﬂ-ﬂ s Contral Transportation Maintenancs Facllit'.- and Motar Pool has
relocated to 516 Senate Street, the former City Garage location.

- State Fleet Manage

.5 1e Progarts
Surp perty

alsg, State Fleet's Administrative Offices have relocated to the atrium office Lrpus Progart

building at 140 Stoneridge Drive, Suite 650, Former Service Centers

Saince the Cheef Information Officer has graciously agreed to provide service to our
new facilities, OUR PHONE NUMBERS ARE THE SAME. We appreciate their
willingness to accommodate our bugmess nesds.

.. This will take you to the User Login page.

Questions or Problems — Call Bernie Lee, 737-2315
6/14/2006 Page 1 of 11


http://scgssafety.claritynet.com/

3. (OPTIONAL - RECOMMENDED) Bookmark this page
a. Click on Add this page to your favorites
b. Recommend changing the Name to “Safety Training”
c. Click on “OK”

South Carolina General Services '! | ﬁ El I Ing!

User Login

To enter ClarityNet (T,
enler the regtiested

Add Favorite

irfermatton and elick Submrl ‘:‘f It [ seploten well b iz peages o o Farvonting et
i P ] Miake arvadibis odfire Cancel
HiS Pelge L

fadd iy Lo you BOOEMAREK

& VOFTEES

LOG'N — USER |D Type in your User ID, which is your

Last Name and the Last FOUT numbers of your Social Security Number
(Example: Smith1234) then select the “Submit” button.

South Carolina General Services '! | & El I Ing;

_User Login

To anter ClarityNes (TM),
enter the roguested
infermation and click Submil.

Add this page o your
favarites

Welcome to General Services Safely Trawning

Login Information
user 0 | < SMITHI234 |

Questions ? Coll Berme Log, 737-2315

If you are unable to Log In, call Bernie Lee, 737-2315.
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After Login, you should see the Applications page with your name listed under the

User Profile header.

South Carolina General Services

_Applications

SCLARITYnk:

Lognat,

SMITH, JOHN |SMITH1Z34)

YOURNAME |

To start, sivct one of the optious belov,

Clarityiet (T Courses

Description

ClarityNet {TM) Courses L=

Ecit Erofite

COURSES

Maslfered Cerincales
Trainimg Status

Ermnail Administrator
Quick Start Guide

Courses Mastered Cerliicate:

Training Status Report

Email any questions to your administrator (Bermnie Lea, Safety)
ClarityNet (TM) Courses Guide in Acrobat Format

TO TAKE A SAFETY COURSE

1. Under Options, select “ClarityNet (TM) Courses.” This opens a Courses page

with all available computer courses listed alphabetically.

South Carolina General Services

_Courses

8 CLARITYASG

Rem. oo,

User Profila
SMITH, JOHN |SMITH1234)

Clarity Site (Dafault)
Select one af the options below,
Asbeitos Awareness (VIGHO)

Back Safety {Video) 4.1

ragardlaid of tha anvirahfmant
4.2

Safaty

Safaty

00:00

00: 00
Taschar the rtudent which movemarts coure badk injury, which sveryday scivitiar may indirecly sffact back michaps. snd how to pravant parsonal back injury,
o0:00

Thiz coursa will halp gou wnderstend how b (dentify parmit speoes and their harards, the OSHA parmit Fpace progerams, how &n antry parmit cen kesap gou safe vhile you
work in confined spsces. snd tha traening snd dutier of & confined Fpace &ntry team.

Courses T |catagory-__[Tima (hhimm) __Jstatus __[Ronowal

Safaty
This course spplias to all sccupational ssbafter expaiure averd hf &Sn.\m gensrs induitry snd serced &8 & bagic intradustion for application to conrructian wark,

Tha cowrde daderibas dharsctaristics and hazards of arbaites, vays to svsid axpagurs, househaaping snd dasnup procedured, engindaring snd vork prachion cenbrals,
and radical survalllanos (in sccordsnce with OSHA standerd FL900,1000 ) F1926. 11000,

MNat Startad

Mot Started

Mot Started

Indystrial Trycks (Forkiift) Certfication (Wideo) 4.1a

Lagiger (& Stairdray] Safety (Widea) 4.1a

Safaty

Safaty

LLIH ]

00:00

4.2 Safaty 00:00 Not Started
Taschas the varous condidarations with aladrical work, such &, daaling with alactricsl secdarts, safe work pracicas with alk I iprant, and enal
aquipmant for alecical work.
& - 4.2 Safaty o0: D0 Mot Started
Thiz course deals with the proper use of personal Fall protection equwpmaent.
firg (EAP Bart ] ) Safaly (vigeo] 4.2 Safaty 00:00 Not Started
Eica Gafabs Lains o datall Bos earioss boa Faa iba depas of Sra Ea ‘/rn'i/‘,p“}l. and amargency reppencs ko fire.
s {i ri
; 4.2 Safaty N:QNHAZC OM COURSE
] armmu one Standard and how Materisl Safaty Dats

Pra v
Sheats are uiad. It ll!b M: :nht-i Hu |mpmhrut of loaking at labals, uﬁlfIr.l!lﬁMl’ :htmnl hutrd: and how to wark s1afely srcund chamicali.

Mot Started

Thiz trairing cowse explaing the fundemaentals of Forkhift safety, induding & desciption of the hazards snvoleed with daving & forklift, snd gualfications necessary to
drive forklifts, The basic design and capabiliter of forklifts are dercibed, s well sx pafe procadures for lifing and moving loasds. The ourse sleo covers & varaty of
Forklift hazards and tallz what to o &y & variaty of potentially hasardous Fituations.

Nat Started

2. Select the desired course by clicking on the Course Title.
Example: HAZCOM (Hazard Communication)
NOTE: Your Supervisor or team’s Training Coordinator will remind you what

training you need to take.
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3. Courses are available at two speeds (bit rates). Select 320K/sec
(100K/sec if you use a telephone modem).

South Carolina General Services i! | ﬁEl l IHEE

_Video Bit Rate - HAZCOM (Hazard Communication): Ide the D rs (Vid Return Logaut

Select the video speed your connection will best support
Al R R R R LR R Modem = 100K

* 100k {1SON] &4
+ 320K (TI/T3/Cable Moder) Normal= 320K |

4. You will either take a Pre-Test with Multiple-Choice and True-False questions...

South Carolina General Services '-E I ﬂ BI I IHE!
Pre Test - HAZCOM (Hazard Co Hl|
) a £ 3 =

iy /- Exit on Play Stop

Question 1 of 30 in Pre Test

Select the choite that best answers the following question.
Which of the following is required by OSHA's Hazard Communication Standard?

L Instruction should be given in the proper way to shake
emd dust off contaminated cathing

Employess must be trained to recognize chemical hazards

m

Labels must be changed within six months of leaming
about new hazards

&l

|[:i'| Waorkers must be taught how to substitute PRE when
= required equipment is unavailable

Passing Score is 70% or better for all tests, including Pre-Tests.
Course Credit will be given for passing the Pre-Test (you do not have to take the
instruction if you pass the Pre-Test).

Questions or Problems — Call Bernie Lee, 737-2315
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... or to the Course Menu

South Carolina General Services "! | ﬁ EI I xnsl

Course Menu - oM ard Communication): lde ng the Dangers (Vid Return Logaut
Select one of the options below,
| Time (hhemy  [status |
Introduction
Ietroguc oy B0 MATCOM Trawning DD: 00 Hot Started
Module
Finding Chemical Infermation
QEHA's Hazard Commricaltion Standand no:ag Hat Started
il Sk * 00: 00 Mot Started
Labais OD: 00 Mot Started
E‘[-f'm. f.4 Co: a0 Haot Started
Understanding Chemical Hazards
Chemcal fropertes 0000 Hot Started
Chemicel Hazards Sub-Modules oo Nat Started
| chemical Exposure 00: 00 Hot Started
Salf-Chack 0D 00 Hot Started

Working Safely Around Chemicals
00: a0 Hat Started

Sale Work fractices
- 1 D0: 00 Hot Started
O0: 00 Hat & d
w Module Self-Check o e
Course Self-Check
Begin Test oo: a0 Hat Started

5. Start with the first module (top of page) and proceed in order down the Menu

through each of the sub-modules.
Examples: Module 2 — Finding Chemical Information
Sub-Module 1 (for Module 3 Understanding Chemical Hazards) — Chemical Properties

TROUBLE — Pop-Up Blocker: If you try selecting a sub-module or test and get a
Course is in progress message, or the computer appears to lock up,

South Carolina General Services *! I é B | I !gsh

Claurse is in progress

...your Pop-Up Blocker is on. You can temporarily override it.
= Press the Control Key down while making the sub-module / test selection
and keep holding it down until the page loads
Note: Information Services recommends keeping Pop-Up Blocker On

Questions or Problems — Call Bernie Lee, 737-2315
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CONTROLS:

Story Board
Exit — Retums you to Course Selection page
Nar — Shows or Hides written narration (bottam of storyboard)
Next — Advances you to the following storybaoard {required when audio namation stops)
on / Off — Turns audio narration On £ Off
Play — Starts or Replays the audio narration (if sound is On)
Previous — Mowves you to the previous storyboard

South Carclina General Services mm

HAZCOM (Hazard Communication): Identifying the Dangers (Vid
[

SMITH, JOH

Lt 4 4 &

__ L]
e —————— Exit Menu L om Play Stap Nar
Staryhoard 1 af & in O5HA'S Harard Communication Standard {Finding Chemical Infarmation )

o

= Gives employess nformaticn about chemecals in warkplace

More tham a decade ago, O5SHA, the Occupational Safety and Health &dministration adopted the Harard Communication Standard to make sure
employees have information about the chemicals they wse at work.

6. The program tracks your progress status for each sub-module (i.e., Not Started,
In-Progress or Completed). After completing all of the Sub-Modules in a Module,

usually there will be a Self-Check (test) for that Module, which has Multiple-
Choice and True-False questions.

South Carolina General Services '! | ﬁ E | I Ins;

Course Menu - HAZCOM (Hazard Communication): ldentifying the Dangers (Vid Return Logaut
Salect one af the cptions below.
loptiops _____________________________________________ |lime(hhemm) ___[Status |
Introduction
Introciucbion fo MAZCOM Trawing 006 Completed

Finding Chemical Information
OSHA's Mazard Communication Standand 00; 09 Completed
Material Safety Data Sheats [MSDS) - “ompleted
Lahais Completed
Salf-Chack _ 00:00 ot Started

7. Upon completing a test, you can see your test results immediately.
Passing Score is 70% or better for all tests, including Module Self-Checks.

Questions or Problems — Call Bernie Lee, 737-2315
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Example: John Smith got 11 out of 15 questions correct. He passed this Module.

— Performance Report

South Carolina General Services

¥ CLARITYNSS:

Logout

Select Review Test to
reviewlchange your answers.

Select Score Test to score
VOUP CUTPENE aNEWers.

To return to the Course Menu
Page, click here

Module Test Performance Report

Course Name

Module Name

Total Number of
Questions

Total Correct Answers
Percentage Correct
Module Status

HAZCOM {Hazard Communication): Identifying the Dangers
(vid

Finding Chemical Information
1t

11

73

In Progress

Example: John Smith got 5 out of 11 questions correct for a 45% score. He did
not pass this Module so he should finish all other Modules and Self-Checks then
take the Course Self-Check.

South Carolina General Services

— Performance Report

3 CLARITYRSG

Logout

Select Review Test to
review/shange yaur answers.

Select Score Test to score
VOUP CUFTERE aRSWers.

To return to the Course Menu
Page, click here

Module Test Performance Report

Course Name

Module Name

Total Number of
Questions

Total Correct Answers
Percentage Correct
Module Status

H&ZCOM (Hazard Communication): Identifying the Dangers
(vid

Understanding Chemical Hazards

11

5

45

In Progress

8. If you pass ALL Module Self-Checks, you do not have to take the Course Self-
Check at the end of the course. However, if upon completing all Modules you did
not pass one or more Module Self-Checks, you are required to take and pass the
Course Self-Check.

Questions or Problems — Call Bernie Lee, 737-2315
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South Carolina General Services '! | ﬁ E | I !ngs

_Course Menu - HAZCOM (Hazard Communication): Identifying the Dangers (Vid Retum ___Looout
Sriect one of the aplions balow,
loptions . |Time(hhumm) |Status |
Introduction
Introduchon io HAZC0M Training 00: D6 Complated

Finding Chemical Information

QEMA"S Hazard Communication Standsnd ao:09
Material Safety Data Sheats (MEDS) 00:07
Labals 00:11
Salf-Check 00:05

understanding Chemical Hazards
Chemical Properties

Chemical Hazards If Did Not Pass
Chemical Exposure One Module

Sl Chack Self-Check " In Progrags

Working Safely Around Chemicals

Safe Work Fractices oo:09 Completed
Parsanal Hﬂ@n& 00: 04 Complatied
Sell-Chack 00: 02 Mastered

Coursa Self-Check

9. After completing this test, you will be told how well you did.
Passing Score is 70% or better.

Example: John Smith got 28 out of 30 questions correct. He passed with a 93%

score ....

South Carolina General Services ‘! LARIT Ynet

Seleci Review Test io Module Test Performance Report

review/change your anawers. ColreeName ?&gCOM {Hazard Comrmunication): Identifying the Dangers
Module Name Course Self-Check

Select Seare Test to score
Total Number of

VOUr cLrrent answars. Quastions 30
Total Correct Answers 28

To return to the Course Menu Percentage Correct 93

Pages, click hore Module Status Mastered

Questions or Problems — Call Bernie Lee, 737-2315
6/14/2006 Page 8 of 11



South Carolina General Services '! | a BI I rngs
Selact e oplicns balaw,
T —— Rt -t0 Select Next Course

Introduction
'l HA, i T, [ili il Completed

Finding Chemilcal Information

QEMHAY Mazand Communication Standand 00:09 Completed
Materal Safety Data Shaats (MSDS) Q007 Complated
Labgls 0o: 11 Completiad
Ealf-Chack 00: 0% In Prograss
Understanding Chemical Hazards
Chernical riies 00:02 Completed
Charmical Hazards 0Q: 10 Complated
Chiprruc il Exposurd: 00:12 Completed
golf-Chack 00; 06 In Prograss
working Safely Around Chemicals
Sale Work Fractices 00:09 Completed
Parsonal Myers 00: D4 Completed
Seli-Chack 00: 02 Mastared

Course Self-Check
Bagin Test Masterad

Select Return to go back to the Courses page.

South Carolina General Services '! | ﬁ BI l xn;;

User Profile
SMITH, JOHHN [BMITH1Z234]

B Clarity Site {Dotault)

Swloct one of the optinns below., Logout - to Exit the Program
_MM-DJ-_Q—_J_N

4.2 Safety o 00 Mot Slartad
Thiz course spplies to ol ocoapaticnal asbartos axporure cowared by O3MA in geners industry and tarves sz & bagic & for I wark,
Thea course desodbas charactesistics snd hazards of sshetos, vays o avold suposune, housekeaping and desrup procedures, sngineening snd wﬂs practios condreds,
and madical surrsillancs (B sttordance with O3HA standerd F1910.1001; FL936. 11000
ach Safety (video] 4.1 Safaty 00:00 Mot Started
Teschas the sbedent shich movermants cause badk indury, which avarpday stivties may indivectly sfect badk mishaps, ard bow t0 prevent personel back Bgury.
ragardlass of tha snvirshment
confined Space Endry (Video) 4.2 Safety 00:00 Mot Started
This course will halp you undertend how te identify peemt spaces snd thel hazards, the SEHA parmit space program, hiv an antry pariit con keep vou 56fs vhils gou
work bn cenficeed spacas, and tha training and duthes of & corfinad dpate enbry team.
Elecircal Safety (Video) 4.2 Safety 00:00 Not Started

Taschas the varkeus considarstions vith abecirical werk, such a5, dealing vith slecirical sccidamts, safe vork practioss with alecrical agquipmaent. and persomal protecive
-Mmqnl h:r alactrical work.

» : E: X 4.2 Safety 00: 00 Mot Started
‘I'hu sourie ﬂlll with Hu- propas uie of pirIMlI fall protadion aquasment
*.2 Safaty 00: 00 Mot Startad
Firw Safaty auplasns in datsil how vanious slermants contribute to & Fie, the different types of fus, fire prevenbion me §, wnd @margancy response to fire,
HAZCOM (Mazsnd Comvnumcabonl: Igentlmg i 4.2 Mastarsd May 23, 2003

This tradning courss taschas the batics of safe hazard communications practicas. [t dascribag SSHA's Hacaed Co Eond $tandard and how Maternsl Safaty Dats
Shewets are wrad, It alpo depoibes the impertance of losking at labels. wnderstanding chamical hagards and how to work safely srownd chamicalr.

4.1a Safety 0 00 Mot Started
Thix training courie sxplaing the fundamaentsls of Forkldft dafety, induding & depoiption of the hesards invelved with driving & forklift. ard qualificstions nacsssary to

drigw foaklifts, The besic dasign ard capabdities of forkbfts are desoibed, a5 vall a5 safe protedusas For Iifting and moving loads, Tha course also covers & vasaby of
Feaklife hazardd and talli whet ts ds in & vasiaty of patartially haesrdsud stusticns.

Lacider (& Stainway) Safaty Video) 4.1a Safety 03:00 Hot Started

Upon successfully completing a course, the program will indicate the date you are next
due to take refresher training, if required.
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Select another course or Logout to exit the program.

TROUBLE - FAILURE TO LOGOUT

If you fail to log out properly (i.e., you closed the internet by mistake), you will have to
override when you attempt to log in next time. Select Override Login.

South Carolina General Services *! I é B | I Insg

Login Attewmpt Failed - "User ID" Iy Use

Override Login

Note:

¢ Select the 'Override Login' Button only if you had previously exited a session without logging out.
# In case you are already logged in, please do not try again without logging out first.

+ vou will be automatically logged out if no activity is detected for ONE HOUR

# It is highly recommended that you logout instead of timing out.

Copyright & 1899 - 2005 Coastal Training Technologies. All rights resenred.
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TROUBLE - TIMEOUT

If you take no action and sit idle too long, you will have to Log Out then Log In again.

TIME QUT Message
South Carolina General Services i! | e' E Ilm
_nvalid S UL U Logout
Yeur... Seeson, User Level and User is Invakd

Logout - to Exit the Program

BOOKMARK - If at anytime you have to exit the course before you finish and then
log back in later, the program asks you, “Would you like to return to your bookmark?”
= If you select Bookmark, the program starts on the same page where you stopped.
= |f you select Course Menu, the Course Menu will appear and you should begin
with the sub-module “In Progress” or the first one as “Not Started.”

South Carolina General Services
_ Bookmark - HAZCOM {Hazard Communication

Would you like to return io your bookmark?

: ldentifying the Dangers {Vid Return Logout

Questions or Problems — Call Bernie Lee, 737-2315
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